TRUONG DPAI HQC TAI CHINH - MARKETING
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1. Nguoi ¢0 lién quan phai nghién ciru va thuc hién ding cdc ngi dung cua quy trinh nay.

2. Noi dung trong Quy trinh nay co hiéu lyc thi hanh nhu sy chi dao cua Hiéu truong.
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3. M6i don vi dwoc cung cap 01 ban file dién tir. Cdc don vi khi ¢é nhu cau bo sung thém tdi

liéu, dé nghi lien hé voi Te 6 bdo dam chat lwong dé ra sodt va cdp nhdt theo thuc tién. Vién

chire va nguoi lao ddng dwge cung cdp file mém trén mang ndi bo dé chia sé théng tin khi

Cdl’l.
Ngay N§i dung n n \pen
TT sira ddi thay déi Trang | Muc | Phé duyét Ngay hi¢u luc
1.

1. Muc dich
Nham thdng nhat ndi dung, cac budc thyc hién cong tic dao tao, bdi dudng cho

vién chuc, ngudi lao dong thudc Trudng.
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2. Pham vi ap dung, trach nhiém

2.1. Pham vi ap dung

Quy trinh nay ap dung cho toan thé vién chirc, nguoi lao dong thudc Trudng.

2.2. Trach nhiém

- Phong T6 chirc va Phéap ché 1a don vi dau méi trién khai thyc hién va kiém soat
thuc hién quy trinh;

- Cac don vi trong Truong phdi hop thuc hién quy trinh nay.

3. Tai li¢u tham khao

- Nghi dinh s6 101/2017/ND-CP ngay 01/9/2017 vé dao tao, bdi dudng can bo,
cong chuc, vién chirc;

- Nghi dinh s6 89/2021/ND-CP ngay 18/10/2021 cta Chinh phu stra d6i, b sung
mot s6 diéu ctia Nghi dinh 101/2017/ND-CP ngay 01/9/2017 cua Chinh phu quy dinh vé
do tao, boi dudng can bg, cong churce, vién chuc;;

- Thong tu s6 01/2018/TT-BNV ngay 08/01/2018 cua B6 Noi vu vé hudng din mot
sd diéu ctia Nghi dinh sé 101/2017/ND-CP ngay 01/9/2017 cta Chinh phu quy dinh vé
ddo tao, boi dudng can b, cong chirc, vién chuc;

- Quyét dinh sé 678/QD-BTC ngay 19/4/2019 cua B6 truong Bo Tai chinh vé
ban hanh Quy ché dao tao, bdi dudng céng chirc, vién chirc nganh Tai chinh;

- Quyét dinh sb 1726/QD-BTC ngay 10/8/2023 cua Bo truang Bo Tai chinh ban
hanh Quy ché quan ly va sir dung kinh phi dao tao, boi dudng cén bo, cong chic, vién
chure trong cac don vi thugc Bo Tai chinh;

- Quyét dinh sé 2297/QD-DHTCM ngay 23/8/2024 cia Hiéu truéng Trudng Dai
hoc Tai chinh - Marketing ban hanh Quy ché vé dao tao, boi dudng vién chuc, ngudi lao
dong Truong Pai hoc Tai chinh - Marketing;

- Quyét dinh sb 1203/QD-DHTCM ngay 07/5/2024 cua Hiéu trudong ban hanh
Quy ché chi tiéu noi bd Trudng Pai hoc Tai chinh - Marketing;

4. Khai niém va chir viét tat

4.1. Khai niém

- Pio tao 1a qua trinh truyén thy, tiép nhan c6 hé thong nhiing tri thirc, k¥ ning theo
quy dinh cua tung cép hoc, bac hoc.

- Boi dudng la hoat dong trang bi, cdp nhat, nang cao kién thirc, k¥ nang, lam viéc.

- Boi dudng theo tiéu chuan chitc danh nghé nghiép ddi véi vién chuc 13 hoat dong
trang bi cap nhat, nang cao kién thtrc, k¥ ning hoat dong theo chuong trinh quy dinh cho
chtrc danh nghé nghiép cua vién chic.

- B6i dudng theo chuc vu 1anh dao, quan 1y 14 hoat dong trang bi, cip nhat, nang

cao kién thirc, k¥ nang, phuwong phap lam viéc theo timg chirc vu lanh dao, quan ly.
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- Boi dudng theo vi tri viéc lam la hoat dong trang bi, cap nhat, nang cao kién thuc,

k¥ nang, phuong phap can thiét dé lam tét cong viée dugc giao

4.2. Chir viét tit

C4c chir viét tat duoc sir dung trong quy trinh: Khéng co.
5. Noi dung
5.1.1. Luu dd qua trinh

Biéu mau quy trinh nhu sau:

Téng hop ding ky

tir cac don vi

Do vt Biéu miu/
Buéc | thuc Luwu do6 thyc hién Hb so
hién
Phong
Té chuc Théng bio ding ky
. va Phap nhu cau dao tao, boi duong BM/P.TCPC/04/01
ché
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Toan thé
cac don
vi trong
Truong;
Phong
Té chuc
va Phép
ché

Phong
Tb chirc
va Phap
ché

Toan thé
cac don
Vi trong
Truong;
Phong
T6 chirc
va Phép
ché

Ban
Giam
hiéu;
Phong
T chic
va Phap
ché

Phong
Té chirc
va Phap
ché

BM/P.TCPC/04/02

BM/P.TCPC/04/03

BM/P.TCPC/04/01
BM/P.TCPC/04/02
BM/P.TCPC/04/03

5.2. Mo ta ndi dung chi tiét

Bi€u mau mo ta qué trinh nhu sau:

Buéc Néi dung Don vi chju | Thot Két qua Biéu miu
trach nhi¢ém glan
Phong T6 chiic va . 2 N .
1 | Phap ché giri PhOng To | <=3 ngay | TONg ba0 | gay/p TCPC/04/01
chuc va Phap dang ky

Thong bao dang
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ky nhu cau dao che nhu ca‘flu dao
tao, boi dudng cho tao, boi
cac don vi thudc dudng
Truong
Cacdonvitrien | Phong Té
Khai va gl nhu ey 3 php Bang téng
cau dao tao, boi X _ .
2 N NI che <=7 ngay | hop nhu BM/P.TCPC/04/02
dudng v€ phong , ) AU
T4 chirc va Phap -hC?c don vi
ché dé tong hop | udc Truong
Guri dy thao K& |- Phong Td
hoach dao tao, boi chirc va Phap Dur thio K&
3 | dudng dé cac don [che <=5 ngay |7 a0 Re
D, \ , i hoach
Vi klerr} tra va - Cac don vi
phan hoi (n€u ¢6)  thudc Truong
L 4 . Ban Giam Qu}’ °t d{nh
Quy¢t dinh phé hicu: Phon phé duyét
4 duyét Ké hoach P 9 <= ngay | Ké hoach BM/P.TCPC/04/03
\ - - T6 chirc va \ A -
dao tao, boi dudng , z dao tao, boi
Phép che ~
dudng
Hb so ding
Phong T ky trcac | BM/P.TCPC/04/01
5 Luu hd so chirc va Phap don vi; BM/P.TCPC/04/02
ché Quyét dinh | BM/P.TCPC/04/03
phé duyét
6. Biéu miu
TT Noi dung Ma hog Noi luu Thoi gian luu
bi¢u mau
1 | Dang ky nhu cau dao tao, | gy 46 Topeyoasor | PRONG TO chire 10 nim
boi dudng va Phap che
Bang tong hop nhu cau \ 2 g
2| dio tao, boi dudng tir cac | BM/P.TCPC/04/02 | Phong To chire 10 nim
. va Phap che
don vi
g | Quyetdinh phe duy&t Ke | 5y ropoygasog | PRONG TOChUe |y iy
hoach dao tao, boi dudng va Phap che
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